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1.1 Product Management: -

» From your Dashboard you can choose any suitable option and proceed.
» If you click on Product Management there you can click on product type as per
your choice as shown in figure 1.

Figure 1: Site Dashboard

1.1.1 Allopathic Product: -

o —mu ' “

» If you will click on Allopathic product as shown in figure 2, you will be directed
to the page where you have to give all details about the products details as
shown in figure 3 and 4.

Figure 2: Product Type
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Allopathic Product Draft Page

Figure 3: Allopathic Product Details

» After filling up all the details like ingredients and its indication, you need to click
on to add ingredients and add indication as shown in Figure 3.

Figure 4: Product Details of Allopathic
» After add ingredients and add indication, click on Save & Proceed as shown
on Figure 4.

6|Page




G
WAy GOVERNMENT OF INDIA

Jo)

A3, ONLINE NATIONAL DRUGS LICENSING SYSTEM CDnc
i i

1.1.2 Product Listing: -

» Now from the Product Management page click on Draft product and there you can see the
product that you have added as shown in figure 5 and 6.

Click here

Figure 5: Product Management (Draft Product List)

Draft Product Listing

Figure 6: Product Listing

1.1.3 Vaccine Product: -
» If you want to add a vaccine product then click on vaccine product from product
management and fill the required form as shown in figure 7.

Vaccine Product Details

Figure 7: Vaccine Product
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1.1.4 Blood Product: -

» And if you want to add blood product then click on blood product from product
management as shown in figure 8.

Blood Product Details

Figure 8: Blood product

1.1.5 Approved Product :-

> If you want to see approved product list then click on Approved Product from product
management and fill the required form as shown in figure 9.

Product Management

““

Click Here

Figure 9: Approved product
> In Approved Product Listing there is add Action as shown in figure 10.

Add action:-
e Add Batch
e Add Brand
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1.1.5.1 Add Batch: -
> In Approved Product Listing, Add action there is Add Batch as shown in figure 10 .

Approved Product Listing

Figure 10: Approved product Listing (Add Batch Action)
1.1.5.1 Add Batch Page:-

»  After fill all detail, we can click on Save Batch Detail as shown in figure 11.

» All detail view in following table as shown in figure 11.

Click here

Figure 11: Add Batch detail
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1.1.5.2 Add Brand:-
» In Approved Product Listing, Add action there is Add Brand as shown in figure 12.

1.Click here

G= Je— = L 2Click here

Figure 12: Approved product Listing (Add Brand Action)
1.1.5.2 Add Brand Page:-

» After fill all detail, we can click on Save Brand Detail, if want to generate Form51 then click
on Generate Form51 button by selecting Brand name, can download Form 51 by click
Download Form51 and upload that form by clicking Upload Form as shown in figure 13.

Product Brand Detail

l"""’"“ Basic Details
e T R St

e - Enataprll Mateate-10.00mg 8.9 rom Nar - Uncasted Tatdets

,//O
2.Click here .

S ——————

e o om

3Click here —

Figure 13: Add Brand Detail

> Click On tab Form51 for see detail of Form 51 as shown in following figure 14.
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Figure 14:Form 51 Detail

1.2 Application Processing: -

» After adding product, we can click on Application processing as shown infigure
15.

Figure 15: Firm Dashboard (Application Processing)
1.2.1 Fresh Application Submission:-

> After click on Application Processing we can see Fresh Application Submission as shown
in figure 16.

Applications

Click Hera

Figure 16: application processing tiles (Fresh Application
Submission)

1.2.2 Manufacturing License: -
» After clicking on fresh application submission, the page where you have to
mention the application type and form name then click on submit as shown
in figure 17.
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Application Draft Initial Page

Select the Application Type \

Select the Form Name
- \ ClICk Here

Figure 17: Application Initial Page

» After submitting the application initial page, you will get directed to the Firm
Details Confirmation page as shown in figure 17.

» Now check all the details that you have mentioned are correct and then click on
save details as shown in figure 18.

Firm Detail Confirmation

Applicant Firm Details
Firm Nam - Cdac Noids Firm Constitution - Co-Operative

Firm Address - B 30, Tonik, District-Central Defhi, State-Deih, India -11004%

Click Here

= /

Figure 18: Firm Details Confirmation

» After clicking on save details you will get directed to the application product
mapping page as shown in figure 19.

» Now click on the product which you have added and then click on save as shown
in figure 19.
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Select the product

Application Product Mapping Page

=Y

/ Click Here

p—

Figure 19: Product Mapping
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» Now after selecting the product, you have to select the technical person and then

click on next as shown in figure 20.

Se Iect the tec h n ica I Application Technical Member Mapping
Member

“
4/“_/ Click Here
=

Figure 20: Technical Member Mapping
» After selecting the technical member, you will get to preview your application

form, in this you can either edit the application form or you can proceed as
shown in figure 21.

Application Preview

P |
Corporate / Site Detais |

—
Appication & Licence Details

[ Authorised Person Detads

| Authorised Person Details

Licence Product Detail |

Zhick Here to Review & Proceed

Figure 21: Application Preview
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» Now after application preview you have to Verify and upload all the required
documents then click on Proceed as shown in figure 22.

Checklist Document Validation and Upload Page

Upload your documents

Click Here \ B

Figure 22: Document Validation and Upload Page

» Now you have to make payment, first fill the required details then click on save
and proceed as shown in figure 23.

Payment Details

Chatar Detass.

Click Here

save & Procesd

Figure 23: Payment Details
» After payment details you will get to review your form again, after checking all
the details click on proceed as shown in figure 24 and 25.
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Application Preview

Corporate Details

Name - Cdac Noida ComtAuton - Co-Operative

P e - ACGEDAGSEK Ascress edac nada § 30, nowta Dutrict £ast Detu State-Oeita Incia
TI0095, Contact Number-§796574567

Site Details
Nome - Céec Noida Constitution - Co-Operative
CO/PAN No. - ACOBDMSBK Acddress -8 30, Tosk. District-Centrai Delbi. State-Defh, India 110067

Application & Licence Details

Aoplication Mo - DU/W/F24/2022/00003 Rophcation Type - Fresh

Aopicant Form Name - Farm-24

Authorised Person Details

Technical Person Details

Figure 24: Preview Application

Technical Person Details

Licence Product Detad

Payment Details
oo

stan Date - 3022-07-05 00:00.00.0

Legai Form Dewnload Section
Form24 /

Figure 25: Review Application

Click Here

» Now after reviewing your page, you have to upload the final form and the click
on submit as shown in figure 26.
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Upload Final Form

Upload your Form Application for the grant of a licence to manufacture for sale or for distribution of drugs other than those specified in

Schedules C.C (1) and X
\ Ai\ cation in Form 24
/

Figure 26: Upload Final Form

Click Here

» After uploading the form your application form will get submitted and File
number will get generated as shown in figure 27.

§ covemvuent of wou

iy ONLINE NATIONAL DRUGS LICENSING SYSTEM

Your File number

Figure 27: File Number

1.2.3 Test License: -

» If you want to apply for test License then go to application processing as
shown infigure 28.
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Applications

Fresh Application ‘Submitted Applications Approved Applications.
Py P ‘Submussion
Click Here
Query Raised Applications Rejected Applications Post Approval Change
Request Applications

Figure 28: Fresh Application Submission

» Select the required details from application initial page as shown in figure 29 and click on
submit.

Application Draft Initial Page

Apglication Type® Form Name®

Click here

Figure 29: Initial Page

» Now you have to give the firm details confirmation by selecting the authorized person
as shown in figure 30 & click on save Details.

Firm Detail Confirmation

Applicant Firm Details

Firm Nama :- Testing Laboratory Pvt Lmt Firm Canstitution - Prepeietary

Click here

Figure 30: Firm Details Confirmation
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» Now you have to select the product for which you are applying for the license as
shown in figure 31.

B GOVERNMENT OF INDIA

A8 ONLINE NATIONAL DRUGS LICENSING SYSTEM

Application Product Mapping Page

Select the product

\ Select Product Number Product Type Generic Name Dosage Name

4] 0120220700012 Single Ingredient Abacavir Sulphate-342%Volume/Volume{%V/v) LP Bi-layer Tablet

Figure 31: Product Mapping

» Now you have to select the technical person as shown in figure 32.

WO GOVERNMENT OF INDIA

A%y ONLINE NATIONAL DRUGS LICENSING SYSTEM

Application Technical Member Mapping

Select Registration No. 1. Mame Designantion Qualification Image
1940 M T .
.- a—
Select the technical Member m

Figure 32: Technical Member Mapping

» After selecting the technical member, you will get to preview your application
form, in this you can either edit the application form or you can proceed as
shown in figure 33.
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Application Preview

Click here to Review e , Click here to edit
and Proceed your application

Figure 33: Preview Application

» Now upload the documents which are required and the click on proceed as shown in
figure 34.

Checklist Document Validation and Upload Page

Click on the text to
upload the document

Click Here

Figure 34: Upload Document

» Give all the payment details as asked then click on save and proceed as shown in
figure 35.
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Payment Details

Modo v
test
Chalan Dotads

Challan No.* Challan Date.* Appiication Fee* Inspection Fee*

123321 2022 %00 20
Bank Name* Branch Code * Upload Chatlan®

Choose File

«© iyt

Total A tan

Figure 35: Payment Details

> After payment details you will get to review your form again, after checking all
the details click on proceed as shown in figure 36.

Application Preview

= Click Here

Figure 36: Application Preview
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» Now after reviewing your page, you have to upload the final form and the click
on submit as shown in figure 37.

Upload Final Form

Application for licence to manutacture drugs for purposes of examination

Application{Statutory) in Form 30(duly signed or counter signed by the head of the institution/Director of the firm or

N

company)

Click Here

Upload your form

Figure 37: Upload Final Form

> After uploading the form your application form will get submitted and
application number will get generated as shown in figure 38.

WOl GOVERNMENT OF INDIA

phly, ONLINE NATIONAL DRUGS LICENSING SYSTEM
L)

Your File number

Figure 38: File Number
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1.3 Save as Draft: -

» Now if by chance you have left the application form in between you can go to
save as draft from the dashboard page and complete the rest of the application
form as shown in figure 39.

§ conmawwint of wou

i ONLINT NATIONAL DRUGS LICENSING SYSTEM

Save As Draft

Figure 39: Save as Draft

1.4 Submitted Application: -

> If you want to view whether your application is submitted or not, then click on
submitted from the dashboard page then you can view your application as shown in
figure 40.

Submitted Application

Figure 40: Submitted Application
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1.5 Approved Application: -

» Now if you want to see whether your application form is approved or not, then
click on approved from the dashboard then you can view your application status
as shown in figure 41.

Approved Application

Figure 41: Approved Application

1.6 Query Raised Application: -

» If any query is raised on your application you can click on query raised from the
dashboard and can see whether there is any query or not as shown in figure 42.

Query Raised Application

Figure 42: Query Raised

1.7 Request for Surrender / Withdrawn: -

» If you want to withdraw your application then you can click on request for
surrender/withdrawn from the dashboard as shown in figure 43.
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Request For Surrender / Withdrawn

.....

Figure 43: Request for Surrender / Withdrawn

1.8 Cancelled Application: -

» If you want to see your cancelled application then click on cancelled application
from the dashboard as shown in figure 44.

b ONUINE NATIONAL DRUGS LICENSING SYSTEM

Cancelled Licence

)

Figure 44: Cancelled Application

1.9 Add Technical Member: -

Now if you haven’t added any technical member then you can click on add
Technical member from the dashboard as shown in figure 45 .
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Enter Technical

i _ Click Here
Registration Number Technical Person Details
\Vense' Registration Number*

Figure 45: Add Technical Member

» After entering the registration number click on fetch data as shown in figure 38
and after going through the technical persons profile add it.

1.10 Hired Technical Person Pool: -

» If you want to see the technical persons list the click on hired technical person
pool from the dashboard as shown in figure 46.

Hired Technical Person Pool

Figure 46: Hired Technical Pool

1.11 License Management: -

» Now if you want to Renew your license the click on License management from

the dashboard and you will get directed to the License management dashboard
as shown in figure 47.
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Licence Management

"
Rejected Licence Licence Product Draft Apply Rentention/Renewal
Managment

Figure 47: License Management

» Same process as it is shown in 1.1Product Management.

1.12 Loner Firm Approval: -

» In this you can approve the firm(s) request.

1.13 Old Licence Management: -

» From your Dashboard you can choose any suitable option and proceed.

> If you click on Old Licence Management as per your choice as shown in figure 48.

u.iut—»w.-.

Figure 48: Old Licence Management
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1.14.1 Old Draft Licence: -

> If you click on Old Draft Licence as per your choice as shown in figure 49.
> Give all the Licence basic details and click on Record and Proceed button as shown in figure

50.

Click here

Licence Management

Licence Type®

Application Form Number*

Licence First Issue Date®

Licence Document®

Choose File | No file chosen

Figure 49: Licence Management

Licence Basic Detail

Licence Form Number*
Licence Number®

Licence Current Validity Date®

Click here

Manufacturer of

Drugs

Figure 50: Old Draft Licence
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1.14.1.1 Old Licence Retention Detail: -

> If Licence Current Validity Date (as shown in figure 50) is after today date that must next ask
Licence Retention details.

> Give all Licence retention details and click on Record and Proceed as shown in figure 51.

WO GOVERNMENT OF INDIA

Aid, ONLINE NATIONAL DRUGS LIC

Licence Retention Detail

R Ot mber ence Docum:
Choose Fie
Rete n e Validity Date*

Figure 51: Old Licence Retention Details
1.14.1.2 Licence Member Details:-
> Select technical Person and click on Record and Proceed as shown in figure 52.

[

Dashooard  Mr:

Wl GOVERNMENT OF INDIA Manufacturer of

A, ONLINE NATIONAL DRUGS LICENSING SYSTEM

Drugs

Licence Member Details

Select Registration No. 1 Name Designantion Qualification View Profile

Figure 52: Licence Member Details
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1.14.1.3 Licence Product Mapping:-

> Select Product Number and click on Save as shown in figure 53.

)

Dashooard

ﬁ GOVERNMENT OF INDIA Manufacturer of

ONLINE NATIONAL DRUGS LICENSING SYSTEM
Drugs

i

Licence Product Mapping Page

Select Al Product Number Product Type Generic Name Dosage Name

Click here

Figure 53: Licence Product Mapping
1.14.1.4 Draft Licence Preview:-

> Al entered and selected details are shown in Licence Basic Detall,
Licence Retention/Renewal detail, Licence Technical Person details and Licence Product

details as shown in figure 54 and figure 55.

Wl GOVERNMENT OF INDIA

it ONLINE NATIONAL DRUGS LICENSING SYSTEM

Draft Licence Preview

ONDLS Licence Number :- Not Generated

Oid Licence Number :- TL72T720220°00000 T
Application Form Number :- Form-24A Licence Form Number - Form-25A
st Issue Date :- 09 C e idity Date :-

Licence Retention/Renewal Detail

Retention Number Base Licence Number

Figure 54: Draft Licence Preview
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> Ensure all the details are correct and click on Submit for Review as shown in figure 55.

W GOVERNMENT OF INDIA

% ONLINE NATIONAL DRUGS LICENSING SYSTEM

Licence Technical Person Detail

Ragistration Number Name Designation Qualification View Profile

Figure 55: Draft Licence Preview Details

1.14.1.5 Licence Submitted Review:-

> After Save Licence Submitted Preview detail it redirect to Licence Submitted Review
page as shown in figure 56.

Wl GOVERNMENT OF INDIA Manufacturer of

il ONLINE NATIONAL DRUGS LICENSING SYSTEM Drge Dashbosrd

Licence Submitted Review

Figure 56: Licence Submitted Review
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1.15 Old Licence Under Rectification: -

> If want to see old Licence under retention click on Old Licence Under Rectification
as shown in figure 57.

Licence Management

Oid Draft Licence 0id Licence Under Review 0Oid Licence Under Old Rejected Licence
Rectificats
Managment
Click here

Figure 57: Old Licence under Rectification
> Here show the list of Old Licence under Retention or Renewal as shown in figure 58.

Licence Due for Retention or Renewal

Oid Licence Number 1. Licence Form issue Date Vahidity Date Review Date Reviewer Comments Action

Figure 58: Old Licence under Retention or Renewal list
1.15 Old Rejected Licence: -

> In Dashboard select Old Rejected Licence as shown in figure 59.

Licence Management

.
Rectification
0id Licence Product Draft Apply Rentention/Renewal Retained/Renewed Licence r\
St Click here

Figure 59: Old Rejected Licence
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> Here show the list of Old Rejected Licence List as shown in figure 60.

Wl GOVERNMENT OF INDIA Manufacturer of
ONLINE NATION G

Drugs

A ONLIN N

Rejected Licence
ONDLS Licence Number ! Old Licence Number Licence Form Issue Date Validity Date
No data available in table

Figure 60: Old Rejected Licence

1.16 Licences: -

> In Dashboard select Licences as shown in figure 61.d

Click here

Figure 61: Licences

» Here show the list of Approved Licences List and Licence Number behave like a
Link which give us to the Licence complete history as shown in figure 62.

Licences

Act as a Link

Oid Licence Number Licence Form tssue Date Validity Date Status Action

o8 ~

Figure 62: Approved Licences List
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1.16.1 Licence Endorsement: -
> Inlist of Licences in action Click Apply Endorsement as shown in figure 63.

» The Endorsement is used to apply fresh application all the steps are same
As the fresh application.

Wl GOVERNMENT OF INDIA

sk, ONLINE NATIONAL DRUGS LICENSING SYSTE

Licences

ONDLS Licence Number Oid Licence Number Licence Form ssue Date Validity Date Status Action

2.Click here

Figure 63: Endorsement
1.16.2 Generate QR Code: -

> Inlist of Licences in action Click Generate QR Code as shown in figure 63.

Licences

ONDLS Licence Number 0Oid Licence Number Licence Form ssue Date Validity Date Status

4 2Click here

Figure 64: Generate QR Code
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1.17 Certificate: -

> In Dashboard click on Certificates as shown in figure 65.

Click here

Figure 65: Certificates

> In Certificates show list of certificates as shown in figure 66.

Manufacturer of

Drugs

Certificates

ONDLS Certificate Number Certificate Name Issue Date Valid upto Status Action

Figure 66: Endorsement
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