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Technical Member Registration and Login  

1.  Homepage: 

 Open the link for online Licensing 

“https://www.statedrugs.gov.in/SFDA/Homepage” after that click on “Sign  

in/up” as shown in figure 1. 

 

Figure 1: Homepage 

1.1 Registration  

 If you are not a registered user, then you must enter mobile number and 

click on Get OTP button as shown in Figure 2. 

 

Figure 2: Mobile Number Registration 

Click 

Here! 

Click 

Here! 
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 You will get OTP on your Mobile number. Enter your OTP, then click on 

“Validate Proceed” Button as shown in Figure 3. 

 

 
 

Figure 3: Mobile Number OTP Verification 

 

 After mobile number verification, enter your Email Id and then Press 

“Get OTP” Button as shown in Figure 4. For Registration, both Mobile 

number and Email Id verification will be required. 

 

Figure 4: Email Registration 

Click 

Here! 

Click 

Here! 
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 You will get your OTP in your email id. Enter your OTP then Press 

“Validate Proceed” Button as show in Figure5. 

 

 

Figure 5: Email ID OTP Verification 

1.2 Login 

If you are already registered user then click on Sign-in with Username and 

Password Button as show in Figure 6. 

 After that you must fill the Username and password then click to validate 

and proceed button.  

 Also, you can login with your registered mobile number, you must click 

on Register or Sign IN with mobile number button as shown in Figure 7.  

 If you don’t remember your password, then you can click on forgot 

password link as shown in Figure 7. 

 

Figure 6: Signin. 

Click 

Here! 

Click 

Here

! 
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Figure 7: Sign in with Mobile Number 

2. Register as Technical Person 

 After logging in, the user will select the registration purpose as a 

technical person and click on the Save and Proceed button as shown in 

Figure 8. 

 

Figure 8: Registration Purpose 

Click 

Here

! 

Click 

Here

! 
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 After clicking on Save & Proceed button, user have to fill all mandatory 

(marked with asterisk (*)) fields of form -Personal Details, Permanent 

Address, Communication Address and click on Submit buttonas show in 

Figure 9 and 10. 

  Only PDF documents areallowed. 

 

Figure 9: Personal Details 

 

 

Figure 10: Submit  

Click 

Here! 
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 After click on Submit button, you will get the Registration Summary page as 

show in Figure 11.   

 Your credentials have sent to your registered mail address. 

 You can use your account after approval. Click on go to homepage button 

and login again with the username and password. 

 

Figure 11: Registration Summary 

 After Login with the credentials, user will land on the Profile page where 

he/she should update the profile image first to proceed as shown in Figure 

12. 

 Click on pen icon link as shown in Figure 12 and select the image and 

upload it as shown in Figure 13. 
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Figure 12: Profile Page  

 

Figure 13: Upload Photo 

Click 

Here

! 

Click 

Here! 
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 User can also update the other details on Profile page simply click on pen 

icon link in front of the fields and add details and click on Save button as 

shown in Figure 14. 

 

Figure 14: Update Technical Father Name 

 User will get the updated successfully notification of updated field 

information as shown in Figure 15. 

 

Figure 15: System Notification for updated field information 

Click 

Here

! 
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3. Technical Member Dashboard 

 Click on Dashboard link given on top of the Profile Page to check various 

options given in different tiles as shown in Figure 15 and 16. 

 User can add qualification, add Technical Registration, add Professional 

Experience and self-relieving. 

 

Figure 16: Dashboard 

3.1 Add Qualification  

 If the user wants to add qualifications, then click on the Add Qualification 

tile from the dashboard, as shown in Figure 16. 

 Fill in all mandatory qualification details and click on Record Qualification 

Data, as shown in Figure 17. 

 Saved data will be shown below on the same page. The user can view the 

document after clicking on the eye icon link and can also delete the data 

from the red bin link shown in Action, as shown in Figure 18. 

 User can add qualifications one by one and click on Record Qualification 

data to save the details. 

Click 

Here! 
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Figure 17: Technical Person Qualification 

 

 

Figure 18: Record Qualification Data  

 

Click 

Here! 

Click 

Here! 
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3.2 Add Professional Experience  

 If the user wants to add professional experience, then click on the Add 

Professional Experience tile from the Dashboard, fill in all mandatory details 

on the Member Professional Experience Details page, and click on the Add 

Work Record button to save the details as shown in Figure 19. 

 

Figure 19: Member Professional Experience Details 

 The user can add all previous professional experiences except the current 

organization details where he or she joined. Saved record data will be shown 

below on the same page as shown in Figure 20. 

 

Figure 20: Saved record data 

Click 

Here! 
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3.3 Self -Relieving Intimation 

 The user can relieve itself from the self-relieving intimation tile as 

shown in Figure 21. 

 The user is not allowed to join another firm in parallel with the 

current working firm. The first user should get relieved from the 

previous firm, then he or she can join another firm. 

 The user can click on the self-delink from site button to relieve 

himself, as shown in Figure 22. A request will be sent to officers to 

relieve the person from that organization. 

 

Figure 21: Technical Member Work details 
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Figure 22: Self Delink from Site 

 

3.4 Add Technical Registration 

 The user can do technical registration after accepting the offer from the 

applicant (firm). The user will receive the link at their email address, as 

shown in Figure 23. 

 Click or copy the link in the new tab and click on the approve button within 

3 days of accepting the offer, as shown in Figure 24. 

 After accepting the offer, the user can now proceed to technical registration. 

Click on the Add Technical Registration tile from the dashboard, fill in all 

mandatory details on the Member Technical Registration Page, and click on 

the Add Technical Registration button to save, as shown in Figure 25. 

 

 

Figure 23: Email 
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Figure 24: Technical Person Hiring Approval Page 

 

Figure 25: Member Technical Registration 
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4 Switch Role 

 The user can switch the role after clicking on the profile link in the right-top 

corner. Select the switch role option. A pop-up window will open, as shown 

in Figure 26. Select the role and click on the switch button. 

 

 

Figure 26: Switch Role 

 

 

 

 

 

 

 

 

 



 

Technical Member Registration and Login 

 

18 | P a g e  
 

 

Annexure  
List of Figures: -  

 
Figure 1: Homepage..............................................................................................................................3 
Figure 2: Mobile Number Registration……………………………………………………………………………..……3 
Figure 3: Mobile Number OTP Verification…………………………………………………………....................... 4 
Figure 4: Email Registration………………………………………………………………………………………………..…4 
Figure 5: Email ID OTP Verification……………………………………………………………………………...………..5 
Figure 6: Sign In………………………………………………………………………………………………………..……………5 
Figure 7: Sign In with Mobile number……………………………………………………………………………..……..6 
Figure 8: Registration Purpose………………………………………………………………………………………..…….6 
Figure 9: Personal Details………………………………………………………………………………………………………7 
Figure 10: Submit…………………………………………………………………………………………………………………..7 
Figure 11: Registration Summary……………………………………………………………………………..……………8 
Figure 12: Profile Page …………………………………………………………………………………………..……………9 
Figure 13: Upload Photo………………………………………………………………………………………………….…..9 
Figure 14: Update Technical father Name………………………………………………………………………...….10 
Figure 15: System Notification for updated field information……………………………………...………10 
Figure 16: Dashboard…………………………………………………………………………………………………..………11 
Figure 17: Technical Person Qualification……………………………………………………………………..…….12 
Figure 18: Record Qualification data……………………………………………………………………….…………..12 
Figure 19: Member Professional Experience Details………………………………………………….………..13 
Figure 20: Saved Record data………………………………………………………………………………………………13 
Figure 21: Technical Member Work Details…………………………………………………………………………14 
Figure 22: Self delink from site…………………………………………………………………………………………….15 
Figure 23: Email…………………………………………………………………………………………………………………..15 
Figure 24: Technical Person Hiring Approval Page……………………………………………………………..16 
Figure 25: Member Technical Registration………………………………………………………………………….16 
Figure 26: Switch Role…………………………………………………………………………………………..…………….17 

 

 


	Table of Contents
	Technical Member Registration and Login
	1.  Homepage:
	1.1 Registration
	1.2 Login
	2. Register as Technical Person
	3. Technical Member Dashboard
	3.1 Add Qualification
	3.2 Add Professional Experience
	3.3 Self -Relieving Intimation
	3.4 Add Technical Registration
	4 Switch Role


